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Dear

I am writing to inform you of the decision that has been reached following your request for flexible working and our subsequent meeting to discuss the proposal on

I am pleased to inform you that your request has been granted.

Your hours of work will be           hours per week.  The represents a working week of,




These changes will represent a permanent variation to your contract of employment.  These changes will come into effect on

Yours sincerely






I have read, understood and accepted the arrangements set out in this letter in relation to my new working pattern.  (I understand the effect this will have on my salary and annual leave allowance).


Signed ………………………………..		Dated …………………………
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